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Overview

“Search by transaction number” allows you to search for a transaction using
the transaction number. Thisisuseful if the client has been forgotten.

Details Displayed

e Transaction #. Enter the transaction number.

e Results. Thisdisplays the following information about the search results:
e Type. Thetype of transaction.
e RelatesTo. Theclient that the transaction relates to.
e Date. Thedate that the transaction was entered.

Transaction Involved in the Search

e Debtor Invoices

e Debtor Packing Slips
e Debtor Receipts

e Debtor Journals

e Client Orders

e Job Numbers

e Suppliers’ Orders

e Serial Numbers
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To Search for a Transaction

e Enter the ‘Transaction # .
e Click the [Find] button.
e Theresultswill appear in ‘Results'.

e Toview further details about the transaction double click onit. The
appropriate management screen will then display the transaction.

Thisinformation sheet is a support document related to the use of Chreos 3 from Wild
Software Ltd only. It does not in any way constitute, nor isit intended to constitute or be used
as, accounting or legal advice. Because Chreos 3 is subject to a process of continuous
improvement Wild Software Ltd can not guarantee that the user’ s version of Chreos 3 will be
identical to the one described herein.
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